
Edna Maguire School PTA 
REQUEST FORM 

Change for Cash Box for Special Event 
 
 

Date:     _______________________________ 
 
Person Requesting Change: _______________________________ 
 
Contact Information:  phone number: _________________________ 
 
          Email address: _________________________ 
 
Event Name:  _____________________________ 
  
Event Date:  _____________________________ 
 
Breakdown of change: 
 
 Total number of quarters:   ____________ 
 
 Total number of $1s:    ____________ 
 

Total number of $5s:    ____________ 
 
Grand Total Cash Needed: $ ___________ 

 
Please note:  
 
1. Change needs to be requested at least one week before event. 
2. Place completed form and receipt in PTA Treasurer’s Box in Office. 
3.  Treasurer will contact you regarding how/when/where to pick up 
the change. 
4.  If you need a cash box for the event please pick it up in the office 
and return it empty when you are finished. 
 

THANK YOU FOR SUPPORTING EDNA MAGUIRE!! 


