8 EASY STEPS FOR CAR LINE VOLUNTEERS

Morning Shift:  8:10 am- 8:40 am

Afternoon Shift:  2:40 pm-3:10 pm, Wed. 1:35 pm-2:05 pm

(Please arrive on time for your shift)

1.
In the morning ONLY, get the cart from the first grade wing, set up the green/yellow men in the red zone and place an orange cone at each volunteer spot.  

2.
Put on an orange safety vest.

3.
Stand in one of the designated volunteer spots on the sidewalk.

4.
Wave the cars forward as far as possible and then help kids in or out of their cars safely and swiftly.  This is the most important step!
5.
Direct parents to stay in their cars and if a child is not ready to enter or exit, they should proceed forward and enter the car line again.  Let them know it is like the airport—they need to keep circling.

6.
In the afternoon ONLY, the first volunteer should grab a pen and pad and start writing the names of children whose cars are already lined up.  Please remind the waiting cars that if their child does not arrive quickly, they will need to pull out of the line and circle around.

7.
In the afternoon ONLY, the volunteer at the crosswalk should not let children run to their waiting cars along the car line.  They should direct children to the bench and use the bullhorn to call their names as their cars pull forward.  

8.
In the afternoon ONLY, pick up all of the green/yellow men and orange cones and put them back on the cart.  Please return the cart to the first grade wing.  

NO kids may wear safety vests, assist opening doors or use the bullhorn.  All kids (including siblings) should sit on the benches while Car Line is in operation.

THANK YOU FOR YOUR ASSISTANCE

